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1. OBBEKT, IIEJIb U 3AJAYX OCBOEHUA TUCITAILIJINHBI

OOBeKkTOM  W3yYCHHS  JUCHMIUIMHBI  SBJISETCS KOMIUIEKCBI TEOPETHYECKMX H
IPaKTHYeCKUX 3HAHUU B OOJACTH NPUHATHA TOCYAAPCTBEHHBIMU CIYXAUIMMH PELICHHWH Ha
OCHOBE CHCTEMHOrO aHajW3a JAHHBIX, MPEICTABJICHHBIX B rio0albHOM HH(POpPMALMOHHOM
MPOCTPAHCTBE.

Llenpo AMCIUIIHHBL SBJISETCS OBJAACHHE KOMITBIOTEPHBIMH HH()OPManHOHHBIMH
TEXHOJOTHAMH B 00BeMe TpeOOBaHMH, KOTOpHEIE IO3BONSIOT HCIOIB30BaTh COBPEMEHHEIE
KOMITBIOTEPHEIE CpEJCTBA I HAKOIUIEHHS M CHCTeMaTw3aluu uWHGOpMalWu B Ipouecce
ITOATOTOBKH ¥ MPUHSTHUS YIIPABICHIYECKUX PEINICHHUMN.

B pe3syisTaTe 0CBOSHUS AUCIMIUINHBI CTYACHT JOJIKEH

3HATh:

TIPHUHITKAIIBL SJIEKTPOHHOTO YIPABJICHUS; IyTH MOBBIIEHMS 3(QHEKTUBHOCTH, OTKPHITOCTH
M TMPO3PavyHOCTH JIEATENIBHOCTH OpPraHOB TOCYJAapCTBEHHOH BJIAacTH H OPraHOB MECTHOIO
CAMOYIIPaBNICHHUS;, CpeJCTBA BHEAPEHHWS W IIPUMEHEHHs JJIEKTPOHHOIO YIPaBIEHHS B
3apyOeXHBIX CTpaHaxX; [POrpaMMHBIE CpeacTBa g  (OPMHPOBAaHMA  3JIEKTPOHHON
JOKYMEHTAIIMH CJIOKHOW CTPYKTYPHI;, CTPYKTYpYy H (OpMBI NPEACTaBICHHs 3IEKTPOHHBIX
TabnuI;;, KIacCH(pHUKAIMI0O OTYSTOB, IHarpamMM, TIpadHKoB; oOIepamuu JUid pa3paboTKd
HOpe3eHTalluii; OCHOBHl KOMMYHMKAIIMOHHOTO O0ECHEYEeHHs OpraHu3alud TI'OCYyAapCTBEHHOIO
YIIPABJICHUS; CTPYKTYPY MEKBEJOMCTBEHHBIX NOPTAJIOB; IPOrpaMMHBIE CPEICTBA IEpejadd H
PETUCTPAITUYU JIEKTPOHHBIX JIOKYMEHTOB;.

YMETh:

o0pabarsiBaTh M HAKAIUIMBATh CYIICCTBYIOINHE TEKCTOBBIE JIOKYMEHTBHI, OQOPMIATH M
meyarars JOKYMEHTHI; CO3[aBarh, 00padaThBaTh M 0GOPMIISTh TaOMUIBL; 100aBIATh B TEKCTHI
rpaduueckie 06BEKTHl; TPUMEHITH QopMyIbl H GyHKIMA Ipyu 0GOPMIICHUH TabIHI; CO34aBaTh
JMArpaMMEBl ¢ TIOMOINBI0 MacTepa auarpamm; HCIIONL30BaTh MOXYh 0a3bl NaHHBIX Excel ¢
LEeNBI0 00pabOTKU CIIHCKOB; CO3AaBaTh H aIMHHUCTPHAPOBAThH Oa3bl JAHHBIX HA OCHOBAHHUH 33124
U MpoOieM MPaKTUYECKON AESTENbHOCTH; BBITOIHATH HOKUCK C MOMOIIBIO Pa3IHYHBIX 3alIPOCOB
B 0ashbl JaHHBIX; IOJb30BaThcss MactepoM ajid co3faHus GopM Ui BBOJA JAHHBIX H OTYETOB
Pa3IUYHOM CTPYKTYPBI; CO31aBaTh CBOH IIyOIHMKAIHY.

[lepeuncnennble pe3yiabTaTel OOYYeHMs SIBISIOTCS OCHOBOM it  (popMHpOBaHHS
CIIEAYIOLINX KOMIETCHITUH:

—  OpUEHTHPOBATHCS B HOPMATUBHBIX aKTax M 00eCNeUYnBaTh IPABOMOYHOCTh PEIICHUH
(IIK-6);

—  CIOCOOHOCTBIO OCYIIECTBISITH CaMOCTOSITENIBHO WM PYKOBOJUTH IOATOTOBKOH
3amaHiit U pa3pabOTKOH IPOEKTHBEIX PpEIUEHHH N COOTBETCTBYIOLIMX HOPMATHBHBIX U
METOANYECKHUX TOKYMEHTOB JUIS PeaIr3aliy IOAroTOBIEeHHBIX MpoekToB (I1K-8);

— CImocOoOHOCTBIO  pa3pabaThIBaTh CHCTEMBI  CTPATETMYECKOTO, TEKYWIEro U
oneparuBHoro koutposst (I1K-15);

—  CHOCOOHOCTBIO  ONpEHeNieHHs IEepPCIeKTHBHBIX IIeled W 3ajad  PasBHUTHS
TOPSANPHTHS, OpraHu3anuy, nogpasaenesus (11K-20).

2. MECTO JUCIAIUINHBLI B OCHOBHOW OBPA3OBATEJIHHOI
IIPOI'PAMME

JIMCIMITIHHA OTHOCHTCS K MPOo(hecCHOHATBHOMY LHKILY 0a30BOM yacTu y4eGHOro IUIaHa.

Jucrummaa  «HpOpMaHOHHO-aHAIUTHYECKOE  00eCeYeHHe TOCyJapCTBEHHOIO U
MYHHIUIIATIBHOTO YIOpaBiIeHUs» Oazupyercd Ha OoOIMX 3HAHUAX IO MHGOpMATHUKE, HHTEPHET-
TEXHOJIOTUi, OCHOBaX MEHEPKMEHTA.

3HaHMA ¥ YMEHHS, IPHOOPETEHHbIE IPY OCBOCHUM JAHHOHN NUCHUIIINHBL, IPHUMEHITCS B
o0nacTax, Te BO3HUKAIOT M PEIIAoTCs 3aJa4Yd HAKOIUIEHHs W CHCTEMAaTH3alul WHGOPMAIWY,
[IPH MPUHATHH YIIPABICHIECKUX PEIIEHUM, Ha IPOU3BOACTBCHHBIX IIPAKTHKAX, IIPH BEIIOIHEHUA
KYPCOBBIX IIPOEKTOB, IIPOXO0XKIECHHH TOCYJapCTBEHHOH HTOTOBOM aTTeCTALlHN.



3. CTPYKTYPA H COAEPXKAHNE AVCHOUILIAHDbI

3.1. Pacnpenenenue y4eGHbIX YACOB 110 TeMaM JUCHUNIMHLI ¥ BUAAM 3aHATHH

HawmmeHoBaHKE TEM KonuuecTBo uacos (o4Has/3a04Hast
(comepKaTeNbHBIX MOIyJICH) bopma)
Beero B Tom uncie
Jlabop. CPC
Tema 1. OcHOBHBIC HPUHUMIBI ¥ COCTABJISIOIIHC 4/4 4/4

3IIEKTPOHHOTO YIIPaBJICHH.

Tema 2. MHdpacTpyKTypa MEXKBEAOMCTBEHHOIO
aBTOMATH3WPOBAHHOTO MH(POPMAIIOHHOI'O

i opmart ) 28/28 14/0 14/28
B3aUMOJICHCTBIS OPraHOB rOCYIapCTBEHHOM BIACTH
M MECTHOTO CaMOYTIPaBJICHHU.
Tema 3. Buengpenne u IPUMEHEHHE MPOrPaMMHBIX

cpencte  mimst  (QOpPMHPOBAaHMS  DIEKTPOHHBIX 56/36 26/8 30/28
JIOKYMEHTOB.

Tema 4.“ KoMMyHUKanmOHHOE  OOECIIEUEHHUE 20/20 11/0
BHYTpPEHHEN OpraHK3aliy TOCYTIPaBIICHHU.

HunpsuayaiteHoe 3a0aHUe 020

i

.

3.2. Jexuuu

Tema 1. OcHOBHBIE TPUHLIAIEI M COCTABIIIOLIME JIEKTPOHHOIO YIIPABICHIS.

Conepxanye TeMHI 1:

DIeKTPOHHOE YIpaBieHHe KaK MporpeccuBHas GopMa OpraHu3alliil rocyJapCTBEHHOIO
ynpaenenns. [loBemmenue 3(GEKTHBHOCTH, OTKPBITOCTH ¥ IPO3PavHOCTH AEATEIBHOCTH
OpraHoB TOCYIApCTBEHHOH BJIACTH H OpraHOB MECTHOTO CaMOyNpaBICHHS 3a CYET
UCIIOJIBb30BaHMS MH()OPMANMOHHO-KOMMYHUKAIIMOHHEIX TEXHOJIOTH.

JIuteparypa k Teme 1: [1, 3, 4, 5]

Tema 2. HubpacTpykTypa MEXBEIOMCTBEHHOI'O ABTOMATH3MPOBAHHOIO
AE(GOPMAIMOHHOTO ~ B3aUMOJNEHCTBHS  OpPraHoB  IOCYNApPCTBEHHOM BIJAaCTH M MECTHOIO
CaMOYTIPaBIICHHS.

Conepxanue TEMBI 2:

DIEKTPOHHOE MPABHTENBCTBO KAK COCTABISIONIAS DIEKTPOHHOIO ympasieHus. OCHOBbI
B3aMMOJIEHCTBHS OpPraHOB T'OCYIapCTBEHHOH BIACTH, OPraHOB MECTHOTO CaMOYIPaBICHHA,
TpaKIaH ¥ CyOBEKTOB XO3HCTBOBAHMSL. BHeI(peHI/Ie U TIPEMEHEHHE SIIEKTPOHHOIO YIIPABJICHHUS
B 3apyO€KHBIX CTpaHax.

Jluteparypa k Teme 2: [1, 3,4, 5]

Tema 3. BHempeHne M UpUMEHEHHE NPOTPAMMHBIX CPEICTB M  (OPMUPOBAHHS
3JIEKTPOHHBIX JIOKYMEHTOB.

Conepxkanue TEMH 3:

O0630p MPOTPaMMHBIX CpeJCTB Uil (GOPMHPOBAHHMSA DJICKTPOHHOM NOKYMEHTAIVH
CHIOXHOH CTPYKTypel. Co3maHue »3IEKTPOHHBIX Tabmmil ¢ HCIOJb30BAHHEM Pa3JIMYHBIX
nporpaMMHEIX cpeji. [locTpoeHue 0T4eToB, IUarpamMm, rpaguxos. Paspaborka npeseHTarmy.

JIureparypa k Teme 3: [7, 8, 9]

Tema 4. KoMMyHHKAMOHHOE 00ECTIEUCHIE BHYTPEHHEH OPraHu3allii TOCYIIPABICHHS.
Cozepxanue TeMbl 4:




OCHOBEI KOMMYHHKAIlUOHHOTO  00€CIe4eHHs  OpraHM3allid — [OCyNapCTBEHHOIO
ynpasinenust. CTpyKTypa MEKBEIOMCTBEHHBIX IOPTaloB. [IporpaMMHbie CPEeACTBa NEpefadn U
PETHCTPAIIHY 3NIEKTPOHHBIX HOKYMCHTOB.

JIureparypa k Teme 4: [1, 2, 6]

3.4. JlaGopaTopHbie paboThl

Ne Tema paboTe O6peMm, | Jlurepar
n/m Jac. ypa
OYH-
3209H.
1 J1a6. pa6. Ne 1. ®opmaripoBarne Tekcra B Microsoft Word 4/2 [7-11]
7 JIa6. pa6. Ne 2. Mcionb30BaHUE JONONHATENLHEIX 9JIEMEHTOB 4/2 t7 S 11]
B MicrosoftWord
3 J1a6. Pa6. Ne 3. Odopmierue nokymenTa B Microsoft Word 6 [7-11]
4 JIa6. pa6. Ne 4. Pa6oTa co cnuckamu B Microsoft Excel 4/2 [7-11]
JIa6. pa6. Ne 5. PaGora co cBoaueMA Tabnmunamu B Microsoft 52
5 [7-11]
Excel
JIa6. pa6. Ne 6. 3maxomcrBo ¢ CYB]Jl Microsoft Access. 8
6 Cosnarue 6a3 nadubx u Tabnui. Coznanue GopM Uit paboTHI [7-11]
c TabIUIaMH.
JIa0. pa6. Ne 7. ITouck, copTHpoBKa M (QHIBTpaIMs JaHHBIX. 8
7 . [7-11]
Cosnanme 3anpocos B Microsoft Access.
8 JlaG. paG. Ne 8. Iloctpoerue otueToB B Microsoft Access 8 [7-11]
9 JIa6. pa6. Ne 9. Co3maHme Ipe3eHTalMi C HCIOJIL30BAHHCM 4 [7-11]
Microsoft PowerPoint
3.5. CamocTosnTeabHas paboTa cryeHTa
Ne Brasr caMoCTOATENBHOM paboOTHL CTYAECHTA O6beMm, gac.
n/n OYH-3204H.
1 W3yuenwue NeKIHOHHOro MaTeprana (He MeHee 50% oT o6vemMa 10/0
JISKIU)
2 [Moaroroska K naGoparopHbiM pabotam (He MeHee 50% oT oObeMa 47/80
ayIUTOPHBIX 1a00OPAaTOPHBIX 3aHATHI]) .
3 BrInoIHeHre WHAWBUAYAJIBHOIO 3aJaHus 0/20
_Uroro: . . . i 100

3.6. Kypcogoii mpoexT (pa6oTa), HHIUBHAYAILHOE 3aJaHHE
KypcoBoii mpoekT (paboTa) Ho TUCHHUILIHHE YIeOHBIM IIaHOM HE IIPEAYCMOTPEH.

TemMarnka HHIMBUAYAIHHOTO 33JaHHS CBA3aHA C CAMOCTOSTENbHBIM H3y4YCHHEM
MaTEpHAJIOB 10 pa3paboTKe TabJIHI, 3alPOCOB M OTYETOB € IIOMOIIBIO IPOTPAMMHOIO TPOJYKTa
Microsoft Access, a Takxe CO3JaHHe IPEe3eHTAIN B COOTBETCTBUY ¢ [12].

O6beM yueOHOM Harpy3KH [PH BHIIOIHEHHH OJHOTO HHAWBHIYAIFHOTO 3a1aHus — J1o 20
YacoB.

PexoMenyeMEli 06beM MOACHUTEIHHON 3AMICKY 110 HHAMBHAYAIbHOMY 3aIaHHIO — 25-

30 crpanui hopmara A4 (210x297 Mm).
4. ®OPMBI KOHTPOJISI OCBOEHUSA TN CIUITJINHBI
Texymmii KOHTPOJbL 3HAHWI CTYACHTOB IPOM3BOJUTICA IO PE3yIbTaTaM BBLINOJIHEHUS

nabopaTopHEIX paboT, BO BpeMs KOHTPONBHBIX ONPOCOB B XON€ IPOBEACHUS JEKUUH H
71a00paTOPHBIX 3aHATHH. .




IIpoMexxyTOYHAs ATTECTANHA IO PE3yNbTaTaM OCBOCHHSA IMCHHUILUIMHBL B CEMECTpE
TIPOBOJHATCA B (hOPME CEMECTPOBOTO 3a4eTa B COOTBETCTBHH C «llonoxeHneM 00 OpraHu3aluu
yyeGHOro Ipomecca B JIOHENKOM HAILMOHAIBPHOM TEXHMYECKOM yHHBepCHTeTe (HOBas
penaxmus)», yreepxaerromM npukazoM JJorHTY ot 01.12.2016 r. Ne1006-14.

Jing ompeseleHdss YpPOBHS 3HaHMH CTYAEHTOB [IPENOJAaBarelb PyKOBOJCTBYETCHA
KPUTEPHSAMH OIEHKM 3HAHMI, SBIIONMMECA COCTABISIOUIEH  y4eOHO-METOIMISCKOTO
KOMILUTEKCA JUCLATIIIAHEL

KonmuecTtro KpuTtepuii, 0 KOTOPOMY BBICTAaBIISIETCS YKa3aHHOE KOJIMIECTBO GanioB
OaJUIOB

100 Ilpu oTBeTe Ha BONPOC YETKO M SCHO IIPENOCTABJCHBI NPAaBHIbHBIC H
rPaMOTHBIE OTBETHl C HCIONB30BAHHEM TEPMUHOJOTHH M CHMBOJNHKH B
HeoOGXOAUMON JIOTHIECKOH IMOCIEX0OBATENLHOCTH, IIpuBeneHEl HEOOXOIUMBbIE
OOBSICHEHHSI.

86 Ilpu oTBeTe Ha BOIPOC OOHApY)KEH BEICOKMH YPOBEHb 3HAHHUM, OJHAKO IPH
OTBETE Ha BONPOC JOMYyHIEHBI HEKOTOPBIE HETOYHOCTH (omeyaTkw).
Henocratounas creneds 0OBICHEHUS PEIICHUS.

72 Ilpy oTBeTe Ha BOIpOC OOHAPYKEHO YMEHHE CBOOOIHO IIPENOCTaBISITH
OpaBIUIBHBEIE OTBETHl Ha IOCTABIEHHBIE BONPOCH C  HCIONB30BAHHEM
TEPMHUHOJIOTHH W CHMBOJMHMKH. [IpM BLINONHEHWH 3afaHHS HMEIOT MECTO
onmOku. OOBSCHEHHE X0/1a PEIIEHUs] HENPABHIIBHOE.

68 [Tpu oTBETE Ha BONpPOC OOHAPYKeH 6a30BBIA ypoBEHb 3HAHHH 1O Bonpocy. [Ipu
BBIIOJIHEHHUHU 33[JaHUA MMEIOT MECTO CYIIECTBEHHbIE HETOYHOCTH M OIIMOKM.
OT1cyTCTBYET OOBSICHEHHE X013 PEIICHHUS.

64 IIpu oTBeTe Ha Bompoc 0OHapyKeH 6a30BbIH yPOBEHb 3HAHUH IO TEME BOIIpOCa.
IIpy BBLIMOJHEHWM 3aJaHUSI HMEIOT MECTO CYIIECTBEHHBIC HETOYHOCTH H
rpyObte omubOku. Het o6pacHenui.

<50 OnuHOYHBIE BEHIOOPOYHBIE 3HAHMS 110 BOIIPOCY.

<40 OnuHoYHEIE BEIOOPOUHBIE 3HAHUS OTHOCHTENBHO TEMBI BONIPOCA.

[TepeyeHb KOHTPOJIBHBIX BOIIPOCOB:

1. TTousTue nadopmanuu. ColicTBa HHPOPMALIUH.

2. ENVHALEI IpeACTaBIeHus, H3MEPEHUsI ¥ XpaHeHN JaHHBIX. OCHOBHEIE CTPYKTYPHI
AHHBIX. ' '

3. OCHOBHBIE 3TaIbl Pa3BUTHS BEIMUCIUTEIHON TEXHHKH.
. ApxuTeKTypa KoMIbroTepa. OCHOBHbIE YCTPOHCTBA KOMIBIOTEPA M MX (yHKITHH.
. XapaKkTepHCTHKH TPOoLieccopa M BHYTPEHHEN IaMATH KOMIIBIOTEPA.
. Bremnag namsars xomneotrepa. Hocurenu napopmManyu
. OnepanuoHHas cucTeMa KOMObBIOTepa (Ha3Ha4YeHHe, COCTaB, CII0CO0 OpraHu3aluy

JIHAJIOra C IMOMb30BaTeNIeM). 3arpy3ka KOMIIbIOTEpa.
8. daitnosaa cucrema. [lanku. Oaitnsl (MM, THI, ITyTh JocTyna). Onepanuy ¢ mankamu
u (aitimamMu B cpelie ONEepallHOHHOM CUCTEMEL. '
9. PaGora ¢ (aitnamu ( mepeMMeHOBaHNe, KOIMPOBAHME, YAAICHHUE U NIOKCK) B Cpezie
OICPAHOHHOMN CHCTEMBL.

10. TekctoBbri penakrop. HasHaueHue 0CHOBHEIC BO3SMOXKHOCTH.
11. WORD. Co3znanue TOKyMeEHTa.
12. WORD. Ileuats noxyMeHTa.
13. WORD. PenakTupoBaHre TEKCTa JOKYMEHTA.
14. WORD. ®opmaruposanne texcra. Crimcku. Kononku. Tabymsuus.
15. WORD. Tabauusl.
16. WORD. I'paduka B JOKyMEHTaX.
17. WORD. Ctpykrypa untepdeiica. CusHue JOKyMEHTOB.
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18. WORD. CoxpaHeHue JOKYMEHTA.

19. WORD. PexxuMbl IpocMOTpa JOKYMEHTA.

20. WORD. PaGoTa co cTpyKTypOo#l JOKyMEHTA.

21. WORD. Co3nanne TUIIOBBIX JOKYMEHTOB.

22. DOnexTponHbie Tabnuukl. HazsHadenune v OCHOBHbBIE BOZMOXHOCTH.

23. EXCEL. ®unprpanys JaHHBIX.

24. EXCEL. Urormu.

25. EXCEL. ABro¢mibtp. ITonp30BaTenbekuil aBTOQUIBTD.

26. EXCEL. ®opmyunsl. Oyukuuu. OTHOCHTENbHAS U a0COMIOTHAS apecarus.

27. EXCEL. I'padpuueckue BO3MOXHOCTH.

28. EXCEL. CBoaubie TaONUIEL

29. Cucrema ynpasieHus 6a3aMu NaHHBIX. Ha3HaueHHe 1 OCHOBHBIE BO3MOXKHOCTH.

30. Access. OTUéTHI.

31. Access. TUIIBI NaHHBIX.

32. Access. OCHOBHEBIE 3Talbl IPOSKTHPOBaHUS 6a3bl NaHHBIX.

33. Access. 3anpocsl.

34. Access. O6beKkThI 6a3bl JaHHBIX.

35. Access. @opMBL.

36. Access. Tumel 3apoCoB.

37. Access. Tumsl JaHHBIX.

38. Access. MexXTaOIHYHBIE CBS3H.

39. Co3naHue MyIbTHMEIANHON MPe3eHTaNN Ha OCHOBE 11a010H0B. BriGop Tuma
PasMeTKH Claiijia, IpuMeHeHue [mabioHa oGopMIeHHA U 3 (eKTOB aHUMAIHH.

40. Iloxa3 mpe3eHTaIUH.

5. VYYEBHO-METOJAUNYECKUE MATEPHUAJIBI ITO JUCHHUILIUHE

JInteparypa:
Y4ebnas aureparypa

OcHOBHasi:

1. UnTepner : mpaxkrudeckas sHuukmoneaus or ComputerBild / pen. E.B. ®uHKOB. -
CI16. : Hayxa u Texnuka, 2010. - 528c. : wir. + 1 DVD. - (M36pannoe ComputerBild). —2 ax3.

2. Wntepmer-mapketmar Ha 100% / H. Amnpocos [u mp.] ; H. Amnpocos, M.
Bopommnosa, B. Jlonros u ap. ; mox pex. C. Cyxosa. - CII6. : ITatep, 2012. - 240c. : mi. — 1
9K3.

3. Anexcees E.P. Hutepuer ot A 1o Z. IlompobHO, HArIAAHO, JIETKO : noapobHoe
PYKOBOJCTBO N HAYMHAKOIMX OcBauBarh VHTepHET : camoyumtens / E. P. Anexcees ; E.P.
Anexcees ; nox oom. pex. O.B. Uecnokosoii. - M. : HT Ilpecc, 2008. - 448c. : mn. - (IIpome
IpocToro). — 1 3K3.

JononHuTeNpHasd:
4. Anonpuenko A.Sl. VIHTepHET-TEXHOIOIMH U1 CTYJAEHTOB ¥ TMpernojasarenci :
yye6Hoe mocobme. Ku. 1 : D'padmueckas wmudopmamus B Hurepnere; Ilporpammuoe

obecredyeHne MII HPOCMOTpPa M BEPCTKH caiitoB; B momoms BeG-pazpaboramky / A. S
Anonpuenko, C. B. Wsanuna, T. B. 3aBagckas ; A.5l. AHOIpPHEHKO, C.B. Usanwuma, T.B.
Basaznckas ; [BY3 "HoaHTVY". - Jlomenk : OO0 "Texuomapx JorI' TY "VHUTEX", 2015. -
260c. - Mspamme mpuypoueHo K 95-nmetmro JIOHENKOro HAIMOHAIBHOIO TEXHAYECKOIO
yHHBEpCHUTETA. - ABTOTpad. — 3 9K3.

5. FOmyk E.JI. MaTtepHeT-passeaka: pykoBonctBo k gelctemio / E. JI. IOmyx ; E.JL
FOmyk. - M. ; CII6. : Bepumna, 2007. - 256¢. - (b-ka MapkeToJIora-npakTika). — 1 ok3.

6. ['ypur B.M. MHopManmoHnble cucTeMsl B 9koHoMuKe = I'ypin, B.M. [npopmariiini
CHCTEMI B €KOHOMIIIi | HapJarbHH moci6ruk a1 BH3 / B. M. T'ypig, B. O. Timodees ; B.M.
Typin, B.O. Timodees. - Xapkis : Komnanis CMIT, 2010. - 1.1 : . - 2010. - 232¢. — 2 aK3.

7. Purukos B. Microsoft. Word 2000 : Pycckast sepcusi:IlocobGue mis yCKOPEHHOrO
oGyuenus / B. Peruxos ; B.Perukos. - CII6. : [Tatep, 2002. - 288c¢. : un. - (Kparkuit kype).



8. Pyiwmkosa JLB. Microsoft Excel mist crymenta [Dnexrpounsii pecype] / JI B.
Pyaukosa ; J1.B. PyaukoBa ; ri. pen. E. Koraykosa. - 8 M6. - CII6. : BXB-Iletepbypr, 2005.

9. Tumomoxk, T.B. Microsoft Access 2003 : camoyuwrens / T. B. Tumomox ; T.B.
Tumowmok. - M. : BaabsmMe, 2004. - 464c.

Bcero KOIHYECTBO YK3EMILIAPOB YUeOHOM IUTEPATYPHI 0 NUCHHILIMHE — 27 3K3.
Y4ebHo-MeToauyeckue u3xanus, paspadorannsie B JonHTY:
K mexnusim: .

10. KoncnekT aexkuuii nmo mucuuminie "MuadpopMannoHHO-aHATUTHYECKOE 00ecedeHue
rOCYAapCTBEHHOTO ¥ MYHHIUIIAJIGHOTO YIPABICHUA" Ul CTYACHTOB HANPaBICHHUS IOArOTOBKA
38.04.04 TocynapcTBeHHOE W MyHUIMIanbHoe ynpapieHue / cocT.: E. O. Caskosa. — JIoHEIK,
HouHTYVY. 2017.

K naGoparopueM paGoTam:

11. Meromuueckue yKa3aHHS [UIs BHIMOJHEHHS JTAOOpaTOpHEIX POOOT MO AMCLMIIIMHE
"MHbOpMaIlHOHHO-aHATUTHYIECKOE  O0ECICUeHHe TIOCYJapCTBEHHOI0 M MYHHIUIATHHOTO
yOpaBjieHus" s CTYAEHTOB HampasineHus mnoarotosku 38.04.04 TocynmapctBenHoe u
MyHHIMIAIbHOe ynpasienue / coct.: E. O. Caskosa, A.W. Cexupun — Jorenk, JJorHTV. 2017.
K vHauBHUIyanbHBIM 3aIaHUASIM

12. Meronudueckue yKazaHWd A BBIIOJHECHHS HHIAWBHAYAIBHOIO 3aJaHHA I10
macovmuage  "MHbopMannoHHO-aHaTUTHYeCKoe — obecledeHre  IOCYHAAapCTBEHHOTO U
MYHHLHUIAILHOTO  yIpaBieHus" O CTYACHTOB HampaBieHuss moarotosku 38.04.04
TocymapcTBennoe u MyHHIMNaubHOe ympasinenue / coct.: E. O. Caskosa, A.U. Cexkupun —
Jorenx, 'OYBIIO « JOHHTVY», 2017.

Ilepuoguueckue H3NAHUA

1. Mapxkerunr (2010-2011).

2. ®unancsl (2007).

3. Comumooruueckue uccienosanus (2007).

4. WudopMaldoHHbIE TEXHOJIOTHH B HayKe, YIPaBICHHH, cOLMansHOH cdepe u
MeJUIHEE [DIeKTPOHHBIA pecypc]: ¢OOPHUK HaydHBIX TPYJOB MexIyHapoIHoH KoH(epeHnun
"UndopMalMOHHbIe TEXHOJIOTHN B HayKe, YIIPaBICHHH, COLMAILHON chepe m Mequuumue”, 29
anmpens-2 mast 2014 r. Y. 2 / ®exepanbHoe rocyJapcTBEHHOE aBTOHOMHOE 00pa3oBaTeNIbHOE
yuYpexaeHHe BhICIIero oOpa3oBaHus "HaruoHalbHBIA  HcclenoBaTeNbeKud  ToMmckuit
nonurexaudeckuii yumsepcurer" ; ®TAOYBO "Ham. wuccnex. ToMmck. HONUTEXH. YH-T'
penkon.: O.I'. BepectueBa u ap. - 4 M6. - Tomck : U3x-Bo Tom. monutexn. yu-ta, 2014. - 1
daitn. - CucreM. TpeboBanus: Acrobat Reader.

5. FocymapCcTBEHHOE — yIpaBlieHHE  HMHHOBAIUSMH:  [POOJIEMBI,  TEXHOJIOTHH,
HepCIeKTUBHl [DIEeKTPOHHBIA pecypc] : cOopHuk Marepwanos II MexayHnaponHoit HaydHO-
npakTudeckoil koudepernuu 14 ampens 2016 r., r. Horenk / I'OY BIIO "JOHHTY", Kad.
SKOH. TEOPHH ¥ roc. yup-si, Maructparypa roc. ymnp-s. - Towenx : JOHHTY, 2016.

6. Crpaterusi  yCTOHYHMBOTO  pasBUTUA B  AQHTHKPU3MCHOM  YIPaBICHHH
SKOHOMHYECKHMH CHCTeMaMu [DJIeKTPOHHBIN pecypc| : COOPHUK MaTepHATIOB MEXIYyHapOAHOM
Hay4HO-IIpakTHyYeckoi xoudepennun, 22 ampent 2015r., r. Jorenk / I'BY3 "osHTVY", Kad.
MEeHEDKM. M X03. pasa, Kad. skonoM. kubepretuxi. - orenk : 'BY3 "orHTV", 2015.

7. HunoBanuoHHbIe mepcrekTuBsl JJonbacca [DneKTpoHHBIA pecypc): MaTeprasl 2-
Ol MEXKIYHAPOIHOM HAYYIHO-IPAKTHIECKOH KoH(pepeHunu, 25-26 mas 2016 r., r. Jonenk. T. 6 :
PedopmupoBanuie MeHeIXKMEHTa B YCIIOBUSIX HHHOBAIIMOHHOTO passuTHs JJon6acca / OV BIIO
"ouHTVY" u ap. ; peaxod.: JLII. ITonsgkosa u ap. - Joneuk : JouHTY, 2016. '

8. VupasieHde Gu3Hec-TPOIECCaMH: TEOPUs W NpaKTHKa [DIeKTpOHHBIM pecypc):
Marepuansl Il  MexayHapomHOM HaydHO-IIPaKTHYeCKOH KOH(QepeHunu IpernogaBarenei,
aCIMpPaHTOB, CTyaeHToB, 27 ampens 2016r., r. Jormenx / T'OVBIIO "HOHHTY", ®ak.
SKOHOMMKH H MeHepKMeHTa, Kad. ymp-a 6usHecom u mepcoraoM. - ouenk : loeHTY, 2016.

9. AxTyaibHBIe TIPOOIEeMbI SKOHOMHKH U IpaBa [ D1eKTpoHHBIH pecype] (2014)



6. MATEPUAJBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUILIAHDI

1. JIleKnmoOHHbIE 3aAHATHS:
- Aymuropus 8.712, ocHamieHHas NPE3CHTALMOHHOH TEXHHUKOU (IpOEKTOP,
3KpaH, KOMIIBIOTED),
- KOMIUIEKT BJIEKTPOHHBIX Ipe3eHTallUH/CaioB.
2. JlaGopaTopHbI€ 3aHATHS:
-  KOMIIBIOTepHBIH Kiacc 8.603:
KOMIIBIOTED C BEIXOOM B ceTh (81IT);
Wi-Fi poyrep (1mr.);
- KOMIBIOTepHBIH Kiacc 8.615:
KOMITBIOTEP C BBIXOAOM B ceTh (11mr.);
ceprep (1mrt.);
- maketsl IO o6miero Ha3HaueHHS (TEKCTOBbIE PENAKTODPEL, rpaduueckue
PETaKTOPEL), .
- 1aGJ0HEI OTUYETOB IO Ja00paTOpPHEIM paboTaM.

Cocrasutenb paboyeil IporpaMMEI: /Q) / Cagkoga E.O.



