«JOHELIKMI HALL

MUWHUCTEPCTBO OBPA3OBAHUS U HAVKU
JIOHELIKOM HAPOJIHOM PECITYBJIUKU

I'OCYJJAPCTBEHHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICLLIEI'O TIPO®ECCUOHAJIBHOIO OBPA3OBAHMS

€pBBIiA IPOPEKTOP

/%T L AA. Kapako3os

A /r
--_,___,,_./
" T‘*.r. n;m“‘“

%&g.“‘)f— «

§ no HCh)

@;Z»

PABOYAS IIPOTPAMMA JUCIATLINHBI

b1.B2 «OPTAHU3ALIUS TPY A PYKOBOAUTEJIS

Lotk 20 41 rona

(KO 0 HAHMCHOBAHKE IHCLHIUIMHLI COMIACHO YHeOHOMY nnany)

Harnpagnenne moaroToBku:

38.04.03 «YnpaBneHue mepCoHaIOM»

(K021 H HAHMEHOBAHHE HanpapncHHa NOATOTOBKH / CRNELHANBHOCTH )

Maru CTEpCKasd nmporpaMma:

YpaBlieHHe IEPCOHATIOM OpraHu3alui

(HaumenoBaHne nNpoduag / MarncTepeKoit NPOrpaMMel /CreLann3atmiT)

[Iporpamma:

Maructpatypa

®opma obyueHus:

(Dakanaspuar. MarncTpaTypa. CHCLHANITeT)

Oy Hasi, O4HO-3a04Has, 3a04Hasn

(0vHanA, 3a04Han, OMHO-3A04HAsN)

®opma oOyyeHus: Ounas OuHo- 3ao4Hast
3a04Hast
Cemectp(bl) 3 4 4
Ob61as Tpyno€MKOCTE B 3.e./4acax 3,0/108 3,0/108 3,0/108
KonraxTHas pabota (4ac.), B TOM YUCIIE: 55 62 20
Jekuuu (4ac.) 12 24 6
nabopartopHble padoTHI (4ac.) - = B
IpakTUUeckue (CeMUHApCKUe) 3aHITHS 34 32 8
(gac.)
CamocrosiTensHas padora (4ac.), B ToM 39 34 76
qucie:
KYPCOBOH poeKT (paboTa) (cemecTp/yac.)
WUHMBUYAJIbHOE 3a/1aHue (KoJl./4ac.) 0 0 1/9
KoHTponb (9K3aMeH, Yac./3a4éT) aK3aMeH, 18 | axk3ameH, 18 | sxk3amen,18

JloHeuk, 2021 r.




Paboyas nporpaMMa JUCI[MILIMHBI «Opeanusayus.  mpyoa pykoeooumensy
COCTaBJ€HA B COOTBETCTBHH C Y4YeOHBLIMM IUIAHAMH I10 HAMPABIEHUIO MOATOTOBKH
38.04.03  «Ynpaenenue nepconarom» (Marucrepckas nporpamMMa  «YnpaplieHue
nepconanomM opranusaudn») s 2021 roga mpuéma MO OYHOU, OYHO-3A0YHOU U
3a04HO1 hopman obyuenus.

CocraBuTesib:
Hoyenm xaghedpuwr ynpaenenus 6usnecom u nepconanom,
K.2.H., doyenm 7 Casenbena O.A.

(noﬂnugfﬂ)
Pabouast nporpamma pacemorpena u ' npuHsTa Ha 3acefaHnd  Kadenpsl
yapasnenua busHecom U nepeonanom.

[Mpotokon ot «/»  OF  20{/roma Ne 1.

3aBenyrouuii Kadeapoi %& Konpnayposa N.A.
(noanuck) (D.1.0.)

Pabouas nporpamma coriacoBaHa ¢ Bbimyckaiomeii kadeapoii ynpaeneHus
Ousnecom u nepconanom.

3aBenyrommii kKadeapoii %% Konpayposa M.A.

(noanucs) (P.H1.0.)

Pabovas nporpavma ogofpena yueGHo-meTonnueckoii komuceneii TOYBIIO
«TOHHTY» no nanpasnenuto noarorosku 38.04.03 « Ynpasnenue nepconanom.
ITpotokon ot «©7 » =3 202 7ropa Ne 5

IIpencenarens % Konnayposa U.A.

(noanuce) (D.1.0.)




PaGouast mporpamma nmpoasiena s 20 roja npuéma Ha 3aceTaHnuu Kadeapbl
ynpaeieHust Ou3Hecom U NepCoOHAIOM.
IIpoTokoi OT « » 20 rona Ne

3aBeayromuii kadeapon

(moamnuce) (®.1.0.)
CornacoBaHo ¢ BBIHYCKaIOIHGﬁ Ka(bezlpoﬁ ynpaeneHus ousnecom u nepcoHaloM.

3aBenyromuii kKaheapon

(moammce) (®.11.0.)

Pabouas nporpamma npoasiena st 20 roaa npuéma Ha 3aceaHuu Kadeapbl
ynpaeneHus 6UsHecoM U NepCoOHAIOM.

[IpoTokois oT « » 20 rona Ne

3aBenyomuii kadeapoun

(Toamuch) (®.11.0.)
CormacoBano ¢ BBIHYCKaIOHlefI Kaq)e):[poﬁ ynpaejieHusl ouznecom u nepcoHaloOM.

3aBeayromuii kadeapon

(moamuce) (©.1.0.)

PaGouast mporpamma nmpoasiena st 20 rona mpuéma Ha 3acegaHuu Kadeapbl
ynpaenenus 6u3Hecom u NepcoHAIoOM.

[Iporokoi oT « » 20 roaa Ne

3aBenytrouuii kadenpoit

(TIoaTHCh) (®.1.0.)
CormacoBaHo ¢ BBIHYCKaIOH_IGfI K&(l)@)lpOfI ynpaeJjieHusl ouznecom u nepcoHaIoOM.

3aBenyrouii kadenpoit

(moxnuck) (®.1.0.)



1 OBBEKT, HEJIb U 3AJIAYX OCBOEHUSA JTUCHUIIJIMHBI

JlucummiuuHa paccMaTpuBaeT BONPOCH CEUU(UKHA YIPaBIEHYECKOTO TPyJa, €ro
COCTABJIIFOLIUX, a TAKXKE INIAHUPOBAHUSA U OPraHU3alllU JINYHOTO PYKOBOJUTENS, Opra-
HU3alUU pabouero Mecta pyKOBOJUTEIS.

Ilenpro mpenomaBaHUs AUCLUIUIMHBL SIBISIETCA: KOMIUIEKCHOE PacCMOTPEHHE
CHeLM(PUKN YIPABICHUECKOTO TPY/Ad, €ro COCTaBISIOIIUX, & TaKXKE IUIAHUPOBAHUS U
OpraHu3aliy TpyJa U pabodyero Mecta pyKOBOJUTEIS.

3amauu:

— YCBOUTH COBPEMEHHBIE TEOPETHUYECKHUE NPEACTaBICHUS 00 OCOOCHHOCTSIX
YIPaBIECHYECKOTO TPYIa;

— 3HAaThb OCHOBHBIC BHJIbI PAa3JCIICHUS M KOOIEpAaMM TPYyAAa Ha NPEANPUATHU,
KOMMYHUKAIIMOHHO-UH()OPMAIMOHHbIE aCIIEKTHI PACTIOPSIAUTEIIHON JAESITENBHOCTH PY-
KOBOJIUTEIIA, IEJIErUPOBaHUs II0JJHOMOYHN B ACATEIBHOCTU PYKOBOAUTEILS;

— OBJIaJIETh OCHOBAMH METOJOJIOTUU U METOAMKH B 00JIaCTU MJIAHUPOBAHUS JINY-
HOTO TpyAa pabodero Mecta pyKOBOAMTENS, (PYHKIIMOHAIBHOTO aHaIN3a JIEeATEIbHOCTH
PYKOBOJUTEIISA;

— npuoOpecTu 0a30BbIe HABBIKM MPAKTUUECKONM PabOTHI B 0OJACTH TEXHUKU U
ATUKETa KOHTAKTOB C MOJYUHEHHBIMH, BEIOOPA IPUOPUTETHBIX ACII.

B pesynbrare 0CBOEHUS IUCHUILUIMHBI CTYAEHT JOJKEH

3HATh:

OCHOBBI, HAIIPABJICHUSI, ICTOYHUKHU U CIOCOOBI COBEPIICHCTBOBAHUS MTPOo(deccro-
HaJIbHOM JEATEIIBHOCTH C YYETOM YCIIOBUH, CPEICTB, IMYHOCTHBIX BO3MOKHOCTEN, ITa-
OB KapbEPHOT'O pOCTa U TPEOOBAHUM PhIHKA TPY/A;

CYIIHOCTbh IPUHIUIIOB U METOJOB JUArHOCTUKHU OPraHU3al[MOHHOTO Pa3BUTHS,
METO/bI TUATHOCTUKY MTOTEHIIMAJIa OPTaHU3aLINH;

METO/Ibl OLIEHKHU U ITPOTHO3UPOBAHUS PUCKOB B YIIPABICHUU IIEPCOHAIIOM,;

YMETb.

IpaBWJIBHO (POPMYIUPOBATH LIEIH, 3a/1a4l M ITUIAHUPOBATh BpeMs Uil mpodec-
CHOHAJILHOT'O Pa3BUTHS U KAPbEPHOI'O POCTA C yUETOM YCIOBUN, CPEACTB, IMYHOCTHBIX
BO3MOXKHOCTEH, U TpeOOBaHMUU PBIHKA TPYAd; ONTHUMAJIbHO HCIIOJIb30BaTh COOCTBEH-
HbIE PECYpChl U BO3MOXKHOCTH JUIsl YCHEIIHOM MpO(ecCHOHANBbHON NeATeIbHOCTH;
KPUTUYECKU OLIEHUBATh COOCTBEHHBIE PECYpPChl U BO3MOKHOCTH ISl YCIIEIIHOM MPO-
(dheccuOHAIBLHOM JIeSITEIbHOCTH;

IPUMEHATh Ha IPAKTUKE METOJbI TUATHOCTUKU KaJpOBOT0 MOTEHIMAJIa OpPTraHu-
3a1uu,;

BJIQJICTh:

HaBBIKAMU U MPUEMaMHU ONPEIEIICHHUS, INTAHUPOBAHMS, PEATU3AlUU U COBEPIIECH-
CTBOBaHHUS MPO(PECCHOHATBHON NEATETbHOCTH C YYE€TOM YCIOBHUM, CPEICTB, JIMYHOCT-
HBIX BO3MOKHOCTEH, 3TAllOB KaPhEPHOTO pOCTa U TpeOOBaHUM phIHKA TPY/a;

HaBBbIKAMHA MOHUTOPHMHIA M OLIEHKH COCTOSIHUSA KaIpOBOTO MOTEHIMAa OpraHu-
3aI[MU C yYE€TOM OLIEHKH Y IIPOTHO3UPOBAHUS PUCKOB B YIIPABJIECHUHU IIEPCOHATIOM.

[lepeuncnennple pe3ynbTaThl O0yUEHUs SBISIOTCS OCHOBOHM A (pOpMHUpOBaHUS
CHEAYIOIINX KOMIIETEHIINU:



YK-6 — Crioco6eH onpenensTh U peaqn30BbIBaTh IPUOPUTETHI COOCTBEHHOM e s-
TEJILHOCTU U CIIOCOOBI €€ COBEPIIICHCTBOBAHUS Ha OCHOBE CAMOOIICHKH.

IIK-5 - CniocoGeH BnajeTh MPUHIUIIAMU M METOJaMHU JUArHOCTUKH KaJIPOBOTO
MOTEHIIMAJIa U UCTIONB30BaTh €€ Pe3yJIbTaThl B CBOCH MpodeccHoHaIbHOM AeATeIbHOCTH
C YY4€TOM OIICHKHU U IIPOTHO3UPOBAHUS PUCKOB B YIIPABJICHUHU ITEPCOHATIOM.

2 MECTO JUCIHUIIJIMHBI B OCHOBHOM OBPA3OBATEJIBHOM
IMPOT'PAMME

JlucrunimHa ~ OTHOCUTCS K 4acTH,  (OPMHUPYEMOW  yYaCTHHKaAMU
oOpa3oBaTenbHBIX OTHOMEHUH biioka 1 nucnurmmH (MoyIieii) yaeOHOTo TI1aHa.

basupyercs Ha 3HAHUAX, YMEHHSIX W HABBIKAX, KOTOPBIC CTYACHT MPUOOpET TIpH
OCBOCHHH TPEIMIECTBYIONTUX AUCIIUIUIMH: TEXHOJIOTHS YIIPABICHUS IIEPCOHATIOM, OpTa-
HU3AMMs TPyaa PYKOBOJUTENIS, YIIPABICHNE TIEPCOHATIOM B MEXKIYHAPOIHBIX KOPIIOpa-
IUSIX.

3HaHMs, YMEHUS U HaBBIKH, TPUOOPETEHHBIC NMPU OCBOCHUM JAHHOW JMCIMILIH-
HBI, PEATU3YIOTCS CTYJICHTOM MPU U3YYEHUU TOCIETYIONNX AUCHUIUIMH. CHUCTEMBbI MO-
TUBALIMM U CTUMYJIUPOBAHMS TPYAOBOU IEATEIBHOCTH, MCUXOJIOTHUS MEKINYHOCTHBIX
OTHOUIEHUH, COLIUOIOTHUS TPY/A.

3 CTPYKTYPA U COAEPKAHUE JUCIHUIIJINHBI

3.1 Pacnpenesienue yuyeOHbIX 4aCOB [0 TeMaM JMCHMIUIMHbI U BUIaM 3aHS-
THH

HaunmMenoBanne TeMbl KonunuectBo vacos
(coneprxkaTenbHbIX MOIYJIEH) (ouHasi/o4uHO-3a04Hast/3a04Has Gopma)
B TtoMm uncre
Beero | Jlekumu | Jla6op | Ilpaxr. CP
(CemuH.).

7/9/11 1/2/1 0 2/4/1 4/3/9

Tema 1. OcobeHHOCTH yTpaB-
JIEHYECKOTO TpyAa.

Tema 2. OCHOBHBIE BUJIBI pac-
npezaeneHus U koonepamuu tpy- | 11/10/11 | 2/2/1 0 4/4/1 5/4/9
Jla B OpraHu3alluu.

Tema 3. PacniopsigutenbHas Jies-
TEIbHOCTh PYKOBOJMTEJIS.

Tema 4. KoMmMyHUKaIMOHHO-
MH(OPMALIMOHHbBIE aCTIEKThI
pacnopsIUTENbHOMN 1eATENbHO-
CTH PYKOBOJUTEIS.

Tewma 5. Ponb 1 3HaueHue mia-
HUPOBAHUS JIMYHOM paboTsl py- | 10/9/10 | 2/2/1 0 4/4/1 4/3/8
KOBOJIUTEIS.

Tema 6. OcOOEHHOCTH TIIIAHUPO-
BaHMsI JINYHOT'O TPyAa PyKOBO-

10/9/10 | 2/2/1 0 4/4/1 4/3/8

11/13/11 | 2/3/1 0 4/6/1 5/4/9

10/9/10 | 2/2/1 0 4/4/1 4/3/8




TUTETIS.
Tema 7. JlenerupoBaHus OJIHO-

MOYHH B I€ITEILHOCTH PYKOBO- 10/9/9 21210 0 4/4/1 4/3/8
JIATEJIS.
Tema 8. IlnanupoBanue padoue-
11/13/10 | 2/3/0 0 4/6/1 5/4/9

r'0 MECTa PYKOBOMTEIS.
WuuBryanpHOE 3a/1aHuE 0/0/9 0 0 0 0
Kypcosas pabota (IpoeKT) 0 0 0 0 0
HToro no BuaaM 3aHATHI 90/90/90 | 17/20/6 0 34/40/8 | 39/30/76
KonTtpomns 18/18/18

HUTOIO: 90/90/90 | 17/20/6 34/40/8 | 39/30/76

(I)opanOBaHne KOMIIETEHLIU B PE3yJabTaTC 0CBOCHUA TEM JHUCHUIIJIMHBI

Komnerenuuu TeMbl IUCUUIIIMHBI, HalleJIEHHbIE HA (POPMUPOBAHUE
KOMITETEHIIUH
YK-6 Tema 3. PacniopsaurenbHast 1ESITEIbHOCTD PYKOBOIUTEIIA.

Tema 4. KoMmMyHUKaIIMOHHO-UH()OPMATMOHHBIE ACTIEKTHI PACIIO-
PAINATEIIBHON EATEIIBHOCTH PYKOBOIUTEIIA.
Tema 6. OcOOEHHOCTH MJIAHUPOBAHUS JTMYHOTO TPYJa PYKOBOIU-

TEJIA.
Tewma 8. [InanupoBanue pabodero Mmecta pyKOBOJAUTEIIS.

[1K-5 Tema 1. OcobeHHOCTH YIIPABICHYECKOTO TPyAa.
Tema 2. OcHOBHBIE BUABI pACIPEECICHUS U KOONEPAINU TPY/la B
OpraHu3allyu.
Tewma 5. Ponb 1 3HaueHUE TUIAHUPOBAHUS JTUYHON PabOThI pyKO-
BOJUTES.
Tema 7. JlenernpoBanusi NOJITHOMOYUM B IEATENBHOCTH PYKOBO-
JTUTENS.

3.2 Jlekuuu

Tema 1. Ocobennocmu ynpasnenuecko2o mpyoa.

ConepxaHue TeMbl 1:

[ToHsiTME U OCHOBHBIE 3a/1a4M YIPaBJIEHYECKOrO Tpyaa. OyHKIMOHATBHBIN aHAIIA3
MeHeKepa. Tunbl MpoOJIEMHBIX MEHEIKEPCKUX CTHIICH.

JIureparypa k teme 1: [1-5]

Tema 2. Ocrosmvie 6udvl pacnpedenenus u KOonepayuu mpyod 6 OpeaHu3ayul.

CopaepxkaHuE TEMBI 2.

[TocemoBaTeIbHOCTH ATAMOB pasjeicHus TPpyaa B ammapare yrnpasieHus. Koore-
panus Tpyaa. Pasmenenue tpyna. Buabl ynpasieHdeckux paOOTHHKOB: PYKOBOIUTEIH,
CIIELIMAIUCTHI, TEXHUYECKUE UCIIOIHUTENH.

JIuteparypa k teme 2: [1-5]




Tema 3. Pacnopsioumenvuasn 0esmenbHOCMb PYKOBOOUMEISL.

ConepkaHue TeMbl 3:

OpranuzanoHHble OTHOIIEHUS. OpraHu3allMOHHO-aIMHUHUCTPATUBHBIE METOJBI.
DKOHOMHUYECKHE METOAbl. MeToAbl pacnopsAauTEIbHOIO BO3AECUCTBUS. PacriopsikeHus.
Bune! pacnopsbkenuit. [Ipukas. Komanga. [lopydyenue. Coser. I[Ipocs6a. Boi3oB 106po-
BOJIBLIEB.

JIureparypa k teme 3: [1-5]

Tewma 4. KommyHuKayuoHHO-uH@GOpMayuoHHble ACneKmol pacnopsoumeibHoll oe-
AmenbHOCmU PYKOBOOUMEII.

Conepxanue TeMbl 4:

CnocoObl oOpaleHus pykKoBojuTeNed K paboTHUKaM. THIbl aKTOB KOMMYHHKA-
TUBHOTO TOBEICHUS PYKOBOIAUTENS. Pazmuamsi «MyX)CKHX» U <OKCHCKHUX» KOMMYHHKa-
UH.

Jlureparypa k teme 4: [1-5]

Tema 5. Ponb u 3Hauerue nianuposanus TUYHOLU pabomul pykogodumens.

ConeprkaHue TEMBI 5:

OcobeHHocTu BpeMeHH Kak pecypca. I[lmanupoBanue pabodero Bpemenu. Ilpe-
MMYILIECTBA MUIaHUPOBaHUA. COCTaBIISIONIUE TJIAHUPOBAHUSL.

JInureparypa k reme 5: [1-5]

Tema 6. Ocobennocmu nIGHUPOBAHUS TUUHO20 MPYOA pYKOGOOUME.

ConepkaHue TeMBI 6:

[Ipouecc miaHupoBaHMs TPyJa MEHEIKepa. Y CTAHOBJICHHUE U BUABI 1ieneid. MeTo-
Il TIaHupoBaHus. Meron «Anbnbe». Buabl maHOB JIMYHOTO TpyAa MEHemKepa. Bol-
OOp MPUOPUTETHBIX JIed MeHekepa. OnpeneneHue NpUOPUTETHOCTH 3aaad. [IpunHumn
[Tapero. AbB-ananus. [Ipunnun Ditzenxayspa.

Jlureparypa k Teme 6: [1-5]

Tema 7. [enecuposaniisi notHomouutl 8 0esimeabHOCmu pyKo8oOUmeis.

Coneprxkanue TeMbl 7:

HampaBjieHus OpUHIHMIA peanu3aiuu aenerupoBanus. CUTyaluu, B KOTOPBIX
npuMeHsieTcs aejaerupoBanne. CUTyalMu, He MOIICKAIIHE JeJIeTHPOBaHUI0. AyTCop-
cunr. [Ipouecc meierupoBanust. PakTOPsl, IPENATCTBYIOIINE AKTHBHOMY JI€JIETUPOBA-
HUIO TIOJTHOMOYHIA Ha MPEINPUITHSIX.

JIuteparypa k reme 7: [1-5]

Tema 8. I[Inanuposanue paboueco mecma pykogooumess.

ConeprkaHue TeMBI &:

KabuneTHoe mianupoBaHue paboyero Mecta MeHekKepa. 3ajJbHOe MIIaHUPOBAHUE
pabouero mecta mMeHemxkepa. CoToBOE (slU€eYHOE) MIIAaHUPOBaHUE paboUero MecTa Me-
Hemxkepa. [IpoexT opranuzanuu padodero mecta Menemxepa. I[lacnopr padbouero mecra
MeHemKepa. MeToauka pa3paboTku macmnopra padodero Mecta MeHemxepa. OyHKIno-




HallbHbIE 30HBL VICIOIB30BaHME TEXHUYECKMX CPEICTB YIpPaBICHHsS B paboTe MeHe-
mkepa. CyIHOCTD U BUBI YIIPABICHUCCKHUX JTOKYMCHTOB.
JIureparypa k teme 8: [1-5]

3.3 IlpakTnyeckue (CeMUHAPCKHE) 3aAHATHS

No Tema 3aHsTHSA OObeM, yac. | Jlure-
/T OYH/OYH.- | parypa
3a0YH./3204H.
1 Oco0eHHOCTH yIPaBICHUYECKOTO TPY/Ia. 2/4/1 [1-5]
5 OCHOBHBIE BUJIBI pACIPEICTICHUS U KOOTIEPAIIH 4/4/1 [1-5]
TPy/ia B OpraHU3aIuH.
3 PacniopsimuTenbHas AesiTeIbHOCTh PYKOBOJUTEIIS. 4/4/1 [1-5]
4 KoMMyHHKAIIMOHHO-UH(DOPMAIIHOHHBIE ACTIEKTHI 4/6/1 [1-5]

paCHOPHI[HTCHBHOﬁ ACATCIIbHOCTHU PYKOBOAUTCIIA.

5 Ponb 1 3HaYeHNE MIIaHUPOBAHUS JTUYHON PAOOTHI 4/4/1 [1-5
PYKOBOJIUTEIIS.
6 Oco00EeHHOCTH TUTAaHUPOBAHUS JTUYHOTO TPYJIa PY- 4/4/1 [1-5
KOBOJIUTEIS.
7 JlenernpoBanus MOJHOMOYHM B JEATEILHOCTH 4/4/1 [1-5
PYKOBOJIUTEIIS.
8 [TnarupoBanue pabovyero Mecta PyKOBOJIUTEIIS. 4/6/1 [1-5]
NTOI'O: 34/40/8
3.4 JlaGopaTopHbIe padoThI
B yyeOHOM m1aHe He 3arIaHuPOBAHO.
3.5 CamocrosiTeqbHast padoTa cTyaeHTa
No Bunbl camocTosTebHOM paboThI CTYIEHTa O6bewm, yac.
n/m OYH/OYH.-
320YH./3a0YH.
1 | U3yuenue nekmoHHOro Matepuaia (He meree 50% ot oobeMa 19/15/33
JICKIIU)
2 | [loaroroBka K MpakTHYECKUM 3aHATHAM (He MeHee 50% ot 20/15/34
o0BbeMa ayTUTOPHBIX MPAKTUICCKUX 3aHATHMN)
3 | BeinosjHeHHe HHAMBUIYAIBHOTO 3aaHus (He MeHee 9 4acoB) 0/0/9
UTOIoO: 39/30/76

3.6 KypcoBoii npoekT (pa6oTa), HHAUBUHAYAJIbHOE 3aaHUe

KypcoBoii mpoekT (paboTa) 1o IMCHUIUINHE y4eOHBIM IUIAHOM HE MPEAYCMOTPEH.



JIJist CTy[IeHTOB OYHOM M 3a04HOM (hopMbI OOyUEHHS PEAYCMOTPEHO BBINOIHE-
HUE KOHTPOJBHOM paboThl 0 (POpME MHIUBUTYATBHOTO 3a/1aHHUS .

TeMaTnka MHINBUAYAIBHOTO 33/IaHUSI CBSI3aHA C CAMOCTOSITENIbHBIM OTBETOM Ha
TEOPETUYECKUE BOIPOCHI MO TEMaM JHUCIUIUIMHBI, KOTOPbIE HE pAcCMATPUBAIOTCA HA
JEKIUAX, IPAKTUYECKUX 3aHATUSAX U U3y4alOTCs CTYJICHTOM CaMOCTOSITEIBHO.

O0bem yueOHON Harpy3KH MPHU BBIMOJIHEHUH UHIMBHUIYyaIbHOTO 3aianus — 9 ya-
COB.

PexomenmyeMbrii 00beM TOSCHUTEIIBHON 3alUCKUA 10 WHIWBHIYAJIbHOMY 3aja-
HUIO — He 6osee 12 crpanun popmata A4 (210x297 mMm).

4 ®OHJA ONEHOYHBIX CPEACTB

4.1 Kputepuu U WIKAJbI JJI HHTETPUPOBAHHON OlIEHKH YPOBHSA c)OopMHPO-

BAHHOCTH KOMIIETEHIIMH

Cocmasnaowas komnemeHyuyu — noJTHOMa 3HAHUU
HYJIEBOW YpOBEHb: HEBEPHBIE, HE apT'YMEHTUPOBAHHbIE, C MHOYKECTBOM I'PyObIX OIIU-
OOK OTBETHI Ha BONPOCHL. Y POBEHb 3HAHUI HUKE MUHUMAJIbHBIX TPEOOBAHMIA;

- MUHUMAJIbHBIM YPOBEHb: JAaHbI HE MOJHBIE, HETOUHBIE U HEAPTYMEHTUPOBAHHBIE OTBE-
Thl Ha BOINPOCHI. J{OMyIIeHO MHOTO IpyObIX OIIMOOK. YPOBEHb 3HAHMM HUKE MUHU-
MaJIbHbIX TPEOOBaHUM;

- TIOPOTOBBIM YPOBEHB: JIaHbl HEJOCTATOYHO IOJHBIE, TOYHBIE U APTyMEHTUPOBAHHBIC
OTBETHI HAa BOIIPOCHL. [1710X0 3HAET TEPMUHBI, ONIPEACIICHNS U IIOHATHS; OCHOBHBIE 3a-
KOHOMEPHOCTH, COOTHOILIEHUS], TPUHUUIBL. J{omy1ieHo MHOTO HErpyObIX OMINOOK;

- CpPeAHUHN YPOBEHb: JAaHbI JOCTATOYHO MOJIHBIE, TOUHBIE U APTYMEHTUPOBAHHBIE OTBETHI
Ha BOIIPOCHI. B 11€J10M 3HAaeT TEPMUHBI, ONPEAEICHUS U TIOHATHUS; OCHOBHBIE 3aKOHO-
MEPHOCTH, COOTHOLLEHHUSI, IPUHIUIBI. [{0IMyI1IeHO HECKOIBKO HErpyOBIX OIIHOOK;

- IPOJABUHYTBI YPOBEHB: JaHbl MOJIHBIEC, TOYHBIE U APTYMEHTUPOBAHHBIE OTBETHI HA BO-
IIPOCHL. 3HAET TEPMUHBI, ONPEACIICHNS U TTOHATHUS; OCHOBHBIE 3aKOHOMEPHOCTH, COOT-
HOILICHUS1, MPUHUUIIBL. J[OMyIIEHO HECKOJIBKO HETPYOBIX OLIMOOK;

- BBICOKMM YPOBEHbB: JJaHbI MOJHBIE, TOYHBIE U APTYMEHTUPOBAHHBIE OTBETHI HA BONIPO-
Chl. 3HAE€T TEPMUHBI, ONPEIECICHUS U IMOHATHS; OCHOBHBIE 3aKOHOMEPHOCTH, COOT-
HOUIEHUS, MPUHLHUIBL. J[OMyIIEHO HECKOIBKO HETOYHOCTEM.

Cocmasnsaowas KomMnemeHyuu — yMeHus

- HyJIEBOM YPOBEHb: MOJHOE OTCYTCTBHUE MOHMMAHUS CYTH METOJIUKHU PEUICHUs 3a7a4H,
JIOITYILIEHO MHOYKECTBO IPyOeHIINX OMIMOOK / 3a/1aHuUs HE BBIMOJIHEHBI BOOOIIIE;

- MUHUMAaJIbHBIN YPOBEHb: cllaboe MOHMMaHUE CYTH METOJIUKHU PELICHHUs 3ajauu, JIOIy-
HieHbl TpyObie ommOKu. Permennst He obocHOBaHbl. He ymeer ucmonbp3oBaTh HOpMa-
TUBHO-TEXHUYECKYIO uTepaTypy. He opuenTupyercs B cienuanbHOM HAYYHOU JINTE-
paType,

- TIOPOTOBBIH YPOBEHB: JOCTATOYHOE MOHMMAHWE CYTH METOAMKH PEIICHHs 3a/1a4d, JO-
nyieHsl omuOku. PemieHust He Beerzia 000CHOBAHbBI. Y MEET UCIOJIb30BaTh HOPMATHB-
HO-TEXHUYECKYIO JuTeparypy. Ciabo opueHTHpyeTcsl B CHElMaIbHOM HAYYHOM JIUTe-

patype;



CPEHUH YPOBEHb: B LIEJIOM IIOHMMAET CYTh METOAMKM PELICHUS 3aJayM, JOIYIIECHBI
oummOku. PemeHuss He Bcerma OOOCHOBaHBI. YMEET MCIIONB30BATH HOPMATHBHO-
TEXHUYECKYIO U CIICHUAIBHYIO HAYYHYIO JINTEPATYPY;

[IPOJBHUHYTBIM YPOBEHB: B LIEJIOM IIOHUMAET CyTh METOJMKH PELICHUS 3a1a4H, JOITyIIle-
Hbl HeTOYHOCTU. CriocoOeH 000CHOBATH PELIEHUs. Y MEET UCIO0Ib30BaTh HOPMAaTHUBHO-
TEXHUYECKYIO U CIICHUAIBHYIO HAYYHYIO JINTEPATYpY;

BBICOKMI YpOBEHbB: IOHUMAET CYTh METOAMKH perieHus 3aaaun. Croco0eH 000CHOBaTh
pelIeHns. YMeET UCIIOIb30BaTh HOPMATUBHO-TEXHUUYECKYIO U CIIEHUAIBHYIO HAYYHYIO
JIMTEPATYpPy, NEPEIOBOU OIIBIT.

Cocmasnanowas KomnemeHyuu — 61a0eHue Hagblkamu

HYJIEBOW YPOBEHb: HE JJEMOHCTPUPYET BJIaJC€HUE HABBIKAMH BBINIOJIHEHUS TIpodeccro-
HaJIbHBIX 3a1a4. He MOXeT BBIITOTHUTD 3a1aHUs;

MUHHUMAaJIbHBI YPOBEHB: HE JEMOHCTPUPYET BIJIAJICHUE HABBIKAMM BBIIIOJIHEHUS IIPO-
(deccroHanbHbIX 3a7a4. VCTIBITBIBAET CYIIECTBEHHbIE TPYIHOCTH IPU BBITOJIHEHUU
OTJEJIbHBIX 3a/1aHUM;

HOPOTOBBI YPOBEHbB: BJAJIEET HABBIKAMH BBIIIOJHEHUS MPOPECCHOHANBHBIX 3a/1ay Ha
IIOPOrOBOM YpOBHE. 3a/1aHMsI BBIIOJIHAET MEUICHHO U HEKAYECTBEHHO;

CpeIHUIl YpOBEHb: BJa/Ie€T HaBbIKaMU BBITIOJIHEHUS MPOo(ecCHoHaNbHBIX 3a/1a4. 3aja-
HUS BBITIOJIHAET HAa CPEJHEM YPOBHE MO OBICTPOTE U KAUECTBY;

MPOJIBUHYTHI YPOBEHb: BJIaJECET YBEPEHHBIMH HaBBIKAMH BBINOJIHEHUS MPOdeccHo-
HaJIbHBIX 3a7a4. bpICTpPO M KaUECTBEHHO BBINIOIHAET 3a/1aHUs, MHOTAA JOIyCKas He-
3HAUYMUTENbHBIE OTPELTHOCTH;

BBICOKMI YpOBEHb: BJIAJICET YBEPEHHBIMU HABBIKAMHU BBIMIOJHEHUS MPOdecCHOHab-
HBIX 337]a4. BBICTpO M KayeCTBEHHO BBINOJHAET 3aJaHusl, IPU HEOOXOAUMOCTH Jie-
MOHCTPHUPYSI TBOPUYECKUN MTOAXO/I.

Obobwennas oyenxka chpopmuposanHocmu KomMnemeHyuil

HYJICBOM ypOBEHB: Ha HYJEBOM YpPOBHE C(OPMHUPOBAHBI: BCE COCTABJISIONIME; OJIHA
WU JIBE 13 TPEX, OCTANIbHBIC — Ha 00JIe€e BHICOKOM YPOBHE;

MUHHMAaJbHBIN YPOBEHb: HA MHHUMAJILHOM YPOBHE C(DOPMHUPOBAHBI: BCE COCTABIISIO-
IIMe; OJTHA WM JIBE U3 TPEX, OCTAJIbHBIC — HA 00JIee BHICOKOM YPOBHE;

MOPOTOBBIN YPOBEHB: HA MIOPOTOBOM YPOBHE C(HOPMHUPOBAHBI: BCE COCTABJISIOIIUE; O/I-
Ha WJIK JBE U3 TPEX, OCTaJIbHbIE — Ha 00Jiee BHICOKOM YPOBHE;

CpeIHUN ypOBEHBb: Ha CpeAHEM YpOBHE C(HOPMHpPOBaHBI: BCE COCTABIISIONINE; OJIHA
WJIU JIBE U3 TPEX, OCTAJIbHBIE — HAa 00JIee BLICOKOM YPOBHE;

MPOJIBUHYTHIM YPOBEHb: Ha MPOJBUHYTOM ypOBHE CHOPMHUPOBAHBI: BCE COCTABIISAIO-
1IMe€; OJIHA WU ABE U3 TPEX, OCTAIbHBIE — HA BBICOKOM YPOBHE;

BBICOKHI ypOBEHB: Ha BHICOKOM YPOBHE C(HOPMHUPOBAHBI BCE COCTABJISIONIME KOMIIE-
TCHIIUH.

4.2 Bonipocsl K 3K3aMeHY U NPUMeP IK3aMEeHAIMOHHOI0 Ouiera
Bompocsl K 3k3aMeHy:
1. CylmHOCTh yIpaBIeHYECKOT0 TPY/1a KaK COCTABIIIOLICH ypaBIEHYECKON Jies-

TCIBbHOCTH.



2. IlonaTue 1 0COOEHHOCTH YIPaBIECHUYECKOTO TpyAa.
3. Cnenuduka Tpyaa OCHOBHBIX KATETOPUNA PYKOBOJIUTEIECH.
4. PacnipenenieHue CTpaTErMuecKuX, TAKTUUECKUX M OMEPATUBHBIX 3a/lady MEXIY

KaTeroOpusiMi pyKOBOJUTEIIEH.

5. YrpaBieHUYECKUE PO PYKOBOIUTEIIEH.
6. OCHOBHbBIC CTUJIU MOBEJICHUSI PYKOBOJUTENEH, HETaTUBHO BIIMSIONIUE HA pado-

Ty NPEITPUITHSI.

nepa.

7. OCHOBHBIE (PYHKIIHH, KOTOPBIEC BHITIOTHIET PYKOBOIUTEICH.

8. TpeboBanus, mpeabsIBIsIEeMble K COBPEMEHHOMY PYKOBOAMTEIIIO.

9. OCHOBHBIE XapAaKTEPUCTUKHU PYKOBOAUTEIS U JTUAEPA.

10. KauecTBa 1 TMYHOCTHBIE HaBBIKU 3 (HEKTUBHOTO JIHUEPA.

11. CymHOCTh NOHATUSA «IUAEPCTBO». OCHOBHBIE OTIMYMS PYKOBOAMUTENS U JIU-

12. OcHOBHBIE BUBI pACTIPEICTCHUS U KOOTIEPAIIMY TPYAAa HA NPEANPUITHH.
13. OcHoBHBIE POPMBI pacnipeieiCHHs] TPYy1a Ha MIPEATIPUSITHH.
14. Knaccuduxaiusi opraHu3allMOHHO-PACTIOPSAUTEIBHBIX METOJIOB YIIPABICHUS

MPEANPUITHACM.

CTBa.

15. Ocobennoctu pacnpeneneHuss QyHKIUNT MeXIy djeHaMu OOIIero pyKoBOJ-

16. Conepxannie pacriopsIUTENbHON JEATENBHOCTH PYKOBOIUTEIIS.
17. Knaccudukanus pacnopsyKeHUN Ha IPeaNpUsTUN.
18. KoMMyHUKaTUBHO-MH(OPMALIMOHHBIE aCIIEKThl PaCHOPAIUTENbHON 1EATElNb-

HOCTH PYKOBOJHUTEIIS.

19. OcHoBHBIE cr1OCOOBI OOpaIIeHNe pyKOBOAUTENEH K paOOTHUKAM.
20. IIponecc coBepIIEHCTBOBAaHUSI KOMMYHHKAIMOHHO-UH(POPMALIMOHHBIX aACTICK-

TOB pacnop;lzmTeanoﬁ ACATCIIbBHOCTU PYKOBOJAUTCIIA.

21. Tunbl aKTOB KOMMYHHKATUBHOTO TTOBE/ICHUS PYKOBOIUTEIIECH.

22. Ponb v 3HaUEHHE TUIAHUPOBAHUS B pabOTE PYKOBOIUTETIS.

23. OcHOBHBIE 3Talbl TUIAHUPOBAHUS JTUYHOU PAOOTHI PYKOBOIUTENS.

24. OcHOBHBIE MpaBUIIa JIAHUPOBAHKS pabOUero THS PYKOBOJAUTEIIS.

25. [lpouienypa BpIOOpa MPUOPUTETHOCTH JIET PYKOBOTUTEIS.

26. OcoOeHHOCTH ACIETUPOBAHMS TIOJJTHOMOYHN M OTBETCTBEHHOCTH B JEATECIIb-

HOCTH PYKOBOJHUTEIIS.

27. CylHOCTh ¥ BUJIbI YIIPABJICHUYECKUX JOKYMEHTOB.

28. Kitaccudukanys ynpaBieHU€CKUX JOKYMEHTOB.

29. Tlpouecchl JOKYMEHTUPOBAHUS B YIIPABICHUH.

30. OcoOGeHHOCTH AIMUHUCTPATUBHOIO STUKETA.

31. CymHOCTb U BUJIBI AETOBBIX COBEIIAHUM.

32. CoaeprkaHue OpraHU3alMHU JEJI0BOr0 COBEIIAHUS HA MPEATPUATHM.
33. Ponu Ha coBelaHUM M JINYHOCTHBIC XapaKTEPUCTHKNA PAOOTHUKOB.



IIpumep 3K3aMeHANMOHHOT0 OWJIeTAa:

T'OYBIIO JIOHEIIKHUIA HAITMOHAJIbHBIY TEXHUYECKWA YHUBEPCUTET»

YpoBeHs BhICIIET0 MpohecCHOHATBLHOTO 00pa30BaHMS: MarucTparypa
(bakanaBpuart, CeLUAIUTET, MATUCTPATypa)
Hamnpasnenne noaroToBku (CneuuagibHOCTD): 38.04.03 «YnpaBieHue nepcoHaIOM»
(x01, Ha3BaHUE)
[Tpoduns (MarucTepckas mporpaMma, CrieHaTu3aus): VYrpaBieHue nepcoHasoM OpraHu3aluu
(Ha3BaHME)
Cemectp: 1
VYueOHas TUCIUILINHA: Opranu3anys Tpy/a pyKOBOJIUTEIIS
Buner Ne 1

OTKpBITHIE BONIPOCHI:
1. CymHocTh ynpaBiaeH4YECKOro TpyAa KaK COCTaBIISAIOIEH YIIPaBI€HYECKON NeATEIbHOCTH.
2. Knaccudukanus opraHu3aiiOHHO-PACHOPSAUTENIBHBIX METOJIOB YIIPABICHUS IPEANPUATHEM.

Omnpenesienus:
JlaiiTe onpeenenre NOHATUIM «KOMIIETEHIUA», KKOMIETEHTHOCTh.

TecToBbIC 3a7aHUA:

1. KakoBbI OCHOBHBIE XapaKTEPUCTUKH YIIPABIEHYECKOTO Tpyaa?

A. Ilpenmer - uHbopMalus, CpeJCcTBa - UHTEIJIEKT YEJI0BEKa, BBIYMCIUTENbHASI U OpraHU3alMOH-
Hasl TEXHUKA, PE3YJIbTAT - YIPABICHUECKOE PEIICHUE.

E. Hpe)IMeT - ynpaBnquecm/Ie OTHOLICHMUA, cpencma - HHTCJIJICKT YCJIOBCKA, BBIYUCIIUTCIIbHAA U
OpraHU3aI[MOHHAs TEXHUKA, PE3yIbTaT - MPUOBLIb.

B. Ilpeamer - nogurHEHHBIE, CPEACTBA, IEPCOHAIBHBIE KOMITBIOTEPHI, PE3YJIbTAT - yIpaBICHYE-
CKOE€ PEIlICHHE.

2. YUto npeaycmarpuBaet npodeccuoHaibHOE pasieieHue Tpyaa?

A. Tuddepennmarus yrnpaBieHUYECKUX paOOTHUKOB B COOTBETCTBUH C MPOodecCHOHAIBHOM MO/I-
TOTOBKH.

b. Pacnipenenenue mo TeXHOJOTHYECKUM BHIaM PadoOT, OTIEIbHBIM (DYHKITUSM Cpeu paOOTHUKOB
MPEIIPHUATHS B 3aBUCUMOCTH OT TTPO(HeCCHOHATEHO-KBATH(PUKAITMOHHOTO COCTaBa.

B. Pacnipenenenue koMiiekca padoT AJisl BEITOTHEHUS OTJENbHBIX (DYHKITUH paOOTHUKAMH.

3. Uto Takoe koomnepaius Tpyaa?

A. Tlepenayda oTienbHBIX BUIOB pa0bOT U 3aJJaHUI OT OJHOTO pabOTHHUKA IPYTOMY.

b. O6bvenunene pabOTHUKOB JIJIsl COBMECTHOTO yYacTHsl B OJJHOM HJIM Pa3HBIX HAIIPABICHUSX Jie-
ATEJIBHOCTH, CBSI3aHHbIE MEXly COOOH IPOIIECCOM TPYAA.

B. Beinosnnenne paOOTHUKaMU JIOTIOJIHUTENIBHBIX BUJIOB pabOT Hapsy CO CBOEH OCHOBHOI pabo-
TOM.

VYTBepxIeHO Ha 3aceJaHuU Kadeapsl yIpaBIeHUs] OU3HECOM U IEPCOHATIOM,
poTOKOJ Ne oT

3aB. kadenpoii N.A. Kongayposa

DK3aMeHaTop O.A. CaBenbeBa




Kpurepun oueHuBanus pe3yJbTaTOB IK3aMEHAIMOHHON Pa0dOThI:

OTKpBITHIN Bompoc — 1o 10 6atoB 3a kaXkabIil npaBuiIbHBINA O0TBET (Bcero 20 6aiioB);
OIpeieIeHue — MAaKCUMYM 5 0aJljioB;

TECTOBBIC 331aHUsI — 5 OAJUIOB 32 OJMH NPABUIBHBIA OTBET, MAKCUMYM — 15 6ayioB
Hroro obmas cymma 6aJToB 3a 9K3aMEHAIIMOHHYIO paboTy — MakcuMyM 40 6auios.

4.3 Kputepuu onleHUBaHUA

OreHrBaHKME YPOBHSI OCBOSHUS CTYJICHTOM YYEOHOTO0 MaTepuaia OCYIIECTBISICT-
Cs B XOJE TEKYIIEro KOHTPOJS M MPOMEXKYTOUHOW aTTECTalMu (CEMECTPOBOrO0 KOH-
TPOJIST).

Pacnipenenenre 6amioB mpu ONEHKE 3aJaHUN dK3aMEHAIIMOHHOTO OWIIeTa TpuBe-
JIeHO B Ta0. 1.

Tabnuna 1 — Pacnipenenenue 6ayioB Mpu OIEHKE 3aJlaHUN AK3aMEHAIMOHHOTO OujeTa
(konMuecTBO 0AJUIOB OINPEACIISIETCS UCXO/IS U3 CICIM(PUKU 3aJaHusI, MaK-
CUMaJIbHOE KOJIMYECTBO 0asioB 3a sk3aMeH — 50 OayyioB, HO ONTUMAIb-
HOE KOJI-BO — 40, T.K. B 3TOM CJIy4ae y CTYJEHTa €CTh BO3MOXHOCTH IO-
JYy4YUTh OLEHKY «aBTOMAaTtom» mpu Haimuuuu 60 OayioB 3a TEKYIIyIO pa-
00Ty B CEMECTpE)

OueHuBaeMblii
JJIEMEHT DK3aMe-
bannsl Kpurepunn onenku
HallMOHHOTO Ouiie-
Ta
IInceMeHHBIN OT- 0-5 5 0amiaoB — OTBET MOJHBIM, JIOTMUECKH BBIICPKAHHBIN, TOHITEH H
BET Ha BoIpoc Ou- YCBOEH CTYJEHTOM, KOTOpbIM OTBeTWJI 0€3 MpUBJIEYEHHUsS BCIIOMOTa-
jera TENbHBIX MaTEPHAJIOB (KOHCIIEKTA U TIp.), HE TpeOyeT AOMOJIIHEHU;
4 Gamia — OTBET HENOJHBIN, TpeOyeT HeOOJIbIINX AONOIHEHUH, HO B
OCHOBHOM CTY/ICHT pa30upaeTcsi B MaTepHae;
2-3 Gamia — CTY/AEHT Jlal HEeTOYHBIM OTBET, MCHOJB30BaJl BCIIOMOTra-
TeJIbHBIE MaTEpUAIIbI;
0-1 Gayu1 — cTyIeHT MPAKTUYECKH HE OTBETHJI Ha 3aJJaHHbIM BOIPOC.
TectupoBanue 0-5 OnuH npaBUiIbHBIN OTBET Ha TecT — 1 Oat.

[Tonyuennsie GBI 32 OTBETHI Ha BOMPOCHI OUJIeTa CYMMHUPYIOTCS, U C YUETOM
PE3YNBTATOB TEKYIEr0 KOHTPOJIS PabOThl CTYyJCHTA BBIBOJUTCS WUTOTOBAsl OIEHKA IO
100-6anbHOM TIKATIE.

Texymuid KOHTPOJIb 3HAHUN CTYJICHTOB ITPOU3BOJAUTCS IO PE3YJbTaTaM MPAKTH-
YECKUX (CEeMUHAPCKUX) 3aHATHH, BBIMOTHEHUS JIA0OPATOPHBIX pabOT, MHIUBUIYATBHO-
ro 3aJ]aHus, BO BpeMsI KOHTPOJIbHBIX OITPOCOB B XO/J1€ MPOBECHUS 3aHSITHUH.

Pacnipenenenne 6amioB TEKymiero KOHTPOJs paOOThl CTYJEHTAa HAa MPOTSKEHUU
ceMecTpa MpUBEACHO B Ta0I. 2.

Tabnuna 2 — Pacnpenenenne 0aa0B TEKYIEro KOHTPOJIS
OLeHUBaEMBIN Te-
KYILIHAN 3JIEMEHT
[Tocemenne 3a- | 0-10 | 10 Ga/oB CTYIEHT MOJIy4aeT, €CIU MOJHOCTHIO TTOCETHII BCE 3aHSTHS

HITUU (nexknuu, npakTudeckue 3aHsaTus). Eciau y cTyleHTa ecTb IpommyCcKH 3a-

bambt Kputepuu onenku




HATHHA, TO 3TO YUCJIO OAJTIOB YMHOXAETCs Ha KOd(PPUIIMEHT KOPPEKTH-
POBKH, paBHBI YaCTHOMY OT JICJICHHS KOJIMYECTBA TPONYIICHHBIX 3aHsI-
THH Ha 00IIee YHCIIO.

Paboma na nexyuu

I'noccapmit
(KOHCIIEKT JIeK-
U )

0-10

10 GanyioB CTYACHT MOJIYyYaeT, €CJIM UM COCTABJICH MOJIHBIN TJIOCCApHid, B
KOTOPBIA BKJIFOYEHBI TEPMHUHBI MO BCEM T€MaM JIUCLUMIUIMHEL. [lanee B
3aBUCHUMOCTH OT HaIOJIHAEMOCTH Oajlibl CHUXKAIOTCA. ['Toccapuii MoxeT
3aMOJHATHCS CTYJAECHTOM MPSIMO HA JIEKIMH (aJIbTEpPHATUBA KOHCHIEKTY
JIEKLIMK) [0 Mepe TOTro, KaK MperoiaBareib JaeT ONpeAesieHue TeM WU
VHBIM TEPMHUHAM.

Paboma na npakmu4eCKom 3aniamuu

BeicTymuienue ¢
JOKJIaIOM

1-5

CooTBeTcTBHE COJEpKAHUSA JOKIaAa TeMe — | 6alT; MOJIHOTa pacKphIBa-
eMOM B JOKJaae TeMbl — | 0ajul; JOrMYHOCTh, HOCJIEI0BATENBHOCTb,
IPaMOTHOCTh M 3MOIMOHAIBLHOCTh HW3JIOKEHHS, CBOOOIHOE BIa/ICHHE
MatepuasoM — 1 Gayi; Hainuuyue BBIBOJOB, MX OOOCHOBAHHOCTb U JIOKa-
3aTeNBHOCTD - | 0aiuT; NCIOIB30BaHKUE HATIISTHOTO MaTepHaia, HaIuJue
npe3eHranuu — 1 Oam.

CTyneHT MOXXeT TOJYYHTh JOMOJHHUTENbHbIE Oallibl 3a JOKIaa 3a
IIPaBUJIbHBIE, ApIYMEHTUPOBAHHBIE OTBETHI Ha BOIPOCH 1O JOKJIAAY,
pa3Bs3bIBAaHHUE TUCKYCCHH, CAMOCTOATEIbHBIN, OPUTHHAIBHBIA MTOJX0]] K
U3JI0KEHUIO BOIPOCa.

VYcTHBIN OTBET
BBICTYIUICHHE, CO-
oOLIEeHE, yyacTue
B 00CYXJIeHUHU
KeiicoB U np. pop-
Ma OTBETA)

0-5

5 GayIOB — OTBET IMOJHBIN, JIOTUYECKH BBIACP)KAHHBIN, IOHATEH M YCBO-
€H CTYJE€HTOM, KOTOpBIi OTBEYAET YBEPEHHO, 0€3 MPUBJICUEHHS BCIIOMO-
raTeJbHbIX MaTepuanoB (KOHCIEKTa U IIp.), He TpeOyeT JOMOIHEHUI;

4 Ganna — OTBET HEMOJIHBIN, TpeOyeT HeOOMBbIINX AONOIHEHUH, CTYIEHT
HEYBEPEHHO OTBEYAET Ha JOMOJHUTEIbHBIE BOIIPOCH], HO B OCHOBHOM B
MaTepuale pazoupaercs;

2-3 Oama — CTYIACHT OTBEYAET HEYBEPEHHO, IMOCTOSHHO HCIIONB3YeT
BCIIOMOTaTeNIbHbIE MaTepHajbl, Ha JONOJHUTEIbHbIE BOIPOCHI HE OTBE-
qaerT;

0-106ayi1 — cTyIeHT MpaKTUYECKH He OTBETHJI Ha 3aJJaHHBIM BOMIPOC.

TectupoBanue

0-5

[TpoBoaKTCSI B KOHIIE MPAKTUYECKOTO 3aHATHS B BHJIE HEOOIBIION KOH-
TPOJBHOU pabOTHL. 5 TECTOB, HA KOTOPHIE HY>KHO OTBETUTH 32 5 MUHYT.
[enb - 3aKpenuTh 3HAHUE ONPEICIICHHBIX TEPMUHOB HITH ONPEACIICHHBIX
BOIPOCOB, KOTOPBIE pacCCMATPUBAIKNCh HA 3aHSTUU.

OnuH paBUJIBHBIN OTBET HA TECT — 1 Oas.

CamocrosTenbHas padoTra CTyIeHTa

IloaroroBka u
3amuTa pedepa-
Ta

0-15

I'pamoTHOE 0OOCHOBaHUE aKTYaJIbHOCTH BBIOPAaHHOW TeMbl — 2 Oaia;
dbopmynupoBaHue TenH W 3a1a4d paboTel — 1 Oai; COOTBETCTBUE CO-
neprxaHus pedepara ero Teme - 1 Gamm; yeTkast Joru4eckasi CTpykK-
Typa, TIyOMHa TPOpadOTKH MaTeprayia — 5 0aioB; aHAIM3 TOCIECTHUX
WCCIIEIOBAaHUM W TyONHMKAIuil Mo WccleayeMoil mpodieme, Haludue
CCBUTIOK Ha HHX B paboTe — 2 Oayyia; yMEHHE CaMOCTOSITEHHO JENaTh
BBIBOJIBI — 2 0aliia; COOTBETCTBUE oopMiieHUs pedepara cTaHgapTaM —
2 Oanna.

CTyzneHT MOKeT ONYyYUTh AOMOJHUTEIbHBIE OAJUTBI 32 TPaBWIBLHEIE, ap-
T'YMEHTHPOBAHHBIC OTBETHI HA BOTIPOCHI ITpH 3ammuTe pedeparta. CTyaeHT
MOXKET He 3amumiarh pedepar (3T0 HE OCHOBHAs, a JOIMOJHUTEIbHAS
dbopma paboOTHl CO CTYAICHTOM), HO B TaKOM CJIy4ae OH IMOTEpSIeT BO3-
MOKHOCTDH INOJTYYUTHb JOITOJHHUTCIBHBIC 63HHLL




[Ipu OGamibHO-PEUTUHIOBOM CHCTEME OIIEHKH JOCTH)KCHUN CTyJeHTa Oasljibl
pacrpeenssroTcsl IPUMEPHO CISAYIOIIUM 00pa3oMm:

Uctounukn V nenpnbIi Bec, %

ITocemaemocts 10
AKTHUBHOCTb U KQ4€CTBO pa0OOTHI HA YUCOHBIX 3aHATHAX (JICKIIUH,

35
MPAKTUYECKUE 3aHATHS)
CamocrosiTenpHas padbora 15
DK3aMeH 40
Uroro: 100

Kpome Toro, mpenogaBatenb MOXKET pa3padOTaTh OCHOBAaHUS IS IOJIyYEHUS
CTYACHTAMM JIOIOJHUTENbHBIX (IIpeMHUaNbHBIX) OayioB. Hampumep, 3a yuactue B
OJIMMITAAJIC, HAIIMCAHUHM HAyYHOM CTAThbHM IO TEMATUKE AUCLUIUIMHBI U T.I. Mim xe,
HalpoOTHUB, OH MOXET pa3paboTaTb OCHOBAaHMS JUIsl TOJYYEHHs] OTPULIATEIbHBIX
(wrpadubix) OamioB. Hanpumep, 3a omno3gaHusi, HECBOEBPEMEHHOE BBIIIOJIHEHHE
3a/laHus, MPOMYCKU 0€3 YBaXKUTEIbHBIX MPUYHMH, OTKA3 OT OTBETA HA MPAKTUYECKOM
3aHATUH U T.I1.

[Tonyuennas onenka no 100-0amibHOM 1IKajie ONMpeAessieT OIEHKY MO rocyaap-
ctBeHHOM mikasie u mkaine ECTS:

Cymma OannnoB OrneHnka O1enka
no 100-6anpHOM mIKase no mwkane ECTS 110 FOCY/IapCTBEHHOM LIKaje
90-100 A OT1inyHo / 3a4TEHO
80-89 B Xopo1o / 3a4TeHOo
75-79 C P
70-74 D v
60-69 E JIOBJICTBOPHUTEIIHHO / 3a4TCHO
35-59 F He /
0-34 = yIIOBJICTBOPHUTEIHLHO / HE 3aYTCHO

* — ¢ 00s3aTEIbHBIM MOBTOPHBIM U3YUCHUCM OUCHUIIIINHBI.

4.4 Tlpumep TeKyILIEro ONnpoca Ha NPAKTHYECKUX (CEMUHAPCKUX) 3aHATUIX
1 J1a00paTOPHBIX padoTax:

JlucKycCcMOHHBIE BONPOCHI K Teme 1:
1. KTo Takoil pykoBOIUTENb?
2. PyxkoBoguTenb v TpeOOBaHUS, NPEIbSBIsIEMbIE K HEMY.
3. Opranuzaiys paboThl pyKOBOJIUTEIIS.
3.1 Yto Takoe ynpaBieHUYECKUH TPy U KaK OH OpraHu3yeTcs?
3.2 OyHKIMU MEHEPKepa B MPOLIecce OPraHu3aliu ero Tpyaa.
3.3 @opMBbI BIACTH, UCTIONIB3YyEMbIE PYKOBOAUTENIEM B OPraHU3aIlMU CBOEH pa-
OOTHI.
3.4 Ctunu opraHu3aluy Tpy/ia pyKOBOIUTEIS
3.5 Opranmzanus Tpyaa pykooauresneil B Anonuu u B ['epmanum.
4. JlunepcTBo — 3ainor 3¢GeKTUBHON OpraHu3alun TPyAa PyKOBOIUTEIS.



4.5 KypcoBoe npoekTHpOBaHue

V4eOHBIM IIJIaHOM KYPCOBOC ITPOCKTHUPOBAHUC HC 3AIIJITAHUPOBAHO.

5 PEKOMEHAYEMAS JIUTEPATYPA

I. OcHoBHasi JuTEpaTypa

1. MouceeBa, E. I'. Ynpasnenue nepconHaiom. COBpEMEHHbIE METOMABI U
TexHojorun : ydeOHoe mocoome / E. I'. MouceeBa. — CapatoB : By3oBckoe
obpazoBanue, 2017. — 139 c. — ISBN 978-5-4487-0039-2. — TekcCT : 3ICKTpOHHBIN //
OnekTpoHHO-OMOnnoreunas  cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/68732.html. — Pexum ngoctyma: s aBTOPHU3UD.
T10JIb30BATEIICH.

2. KoponeBa, JI. A. VYmpaBieHue YeIOBEUYECKUMHU pecypcamu : ydeOHoe

nocobue / JI. A. Koponesa. — 2-¢ uzn. — Yensounck, CaparoB : HOxHO-Ypanbckuit
WHCTUTYT yTpaBiieHus U skoHomuku, At [Tu Dp Menua, 2019. — 376 c. — ISBN 978-5-
4486-0682-3. — TekcT : ANEKTPOHHBIN // DIeKTpoHHO-OMONMOoTeyHass cucrema [PR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/81502.html. — Pexum mgocryma:
JUISL aBTOPU3HP. MTOJIb30BATENEH

3. VYhpaBiaeHue mnepcoHajgoM : ydeO. 1mocoOue Jjis1 CTYJICHTOB BY30B,
OOyYaroIMXcs IO CIEHMHATBHOCTAM «MEHEIKMEHT OpraHu3aluu» W «YTpaBICHHUEC
nepconaiom» / I1. O. lllnennep u ap.; nox pen. npod. 1. D. lInenaepa. — Mocksa :
IOHUTU-JTAHA, 2017. — 320 c. — ISBN 5-238-00909-7. — TekcT : 3MeKTpOHHBIH //

OnekTpoHHo-Oubamoteunass  cuctema [PR BOOKS @  [caiit]. - URL:
http://www.iprbookshop.ru/71073.html. — Pexum goctyma: s aBTOPHU3UP.
II0JIb30BATENIEN

I1. JomosiHuTEILHAS JIMTEpPaTypa

4, AnekcannpoBa, H. A. VYmpaBineHue mnepcoHaqoM OpraHU3alUU : KypcC
nekmuit / H. A. Anekcanaposa, O. FO. BproxoBa. — ExarepunOypr : YpI'VIIC, 2017. —
161 c¢. — URL: http://ed.donntu.org/books/20/cd9824.pdf. — Pexxum moctyma: s
aBTOPU3HUP. MTOJIB30BATEIICH.

5. Enkun, C. E. YopaBnenue nepcoHaioM opraHu3anuu. Teopusi ympasiie-
HUS yelloBeueckuM paszputueM : yueoHoe nocobue / C. E. Enxun. — CapatoB : Aii [1u
Ap Menua, 2019. — 236 c. — ISBN 978-5-4497-0202-9. — Tekct : 3JI€KTPOHHBIN //
OnekTpoHHo-Oubamoreunass  cuctema [PR BOOKS :  [caiit]. - URL:
http://www.iprbookshop.ru/86681.html. — Pexxum moctyma: ais aBTOPH3HP. MOJIB30Ba-
TEJeH.

6 YYHEBHO-METOANYECKOE OBECIHEYEHUE JTUCLHUIIJINHbI

Y4eOHo-MeTOAUYECKHE U31aHNs, paspadoTanHbie B JlonHTY:
6.MeTtoauueckue yka3aHus JJisl IPOBEACHUS MPAKTHUECKUX (CEMUHAPCKUX) 3a-
HATUN 110 qucuumuinie "OpraHuzaius Tpyaa pykoBoauTens' [DIeKTpOHHBIN pecypc]. -


http://www.iprbookshop.ru/68732.html
http://www.iprbookshop.ru/81502.html
http://www.iprbookshop.ru/71073.html
http://ed.donntu.org/books/20/cd9824.pdf
http://www.iprbookshop.ru/86681.html

197 K6. - Honenk, 2021. - 1 ¢aitn. - CucreMm. TpeboBanus: Acrobat Reader. — Pexxum
nocryma: http://ed.donntu.org/books/21/m6845.pdf

/.Meroanueckue yKa3aHusi K OpraHu3aiii CaMOCTOSITeIbHON paboThI 10 JUCIHU-
winHe "Opranuzanus Tpyaa pykoBoautena' [DnerpoHHsiii pecypc]. - 220 K6. - Jlo-
Henk, 2021. - 1 c¢aiin. - CucreM. TpeboBanusi: Acrobat Reader. — Pexxum pocryna:

http://ed.donntu.org/books/21/m6841.pdf

JIEKTPOHHO-UH(OPMALIOHHBIE PeCypPChl
OBC JIOHHTY - http://donntu.org/library
9BC IPRBOOK - http://www.iprbookshop.ru

7 MATEPUAJ/IBHO-TEXHUYECKOE OBECIHHEYEHHUE AUCHUIIJIMHBI

1. YueOnas ayautropusi No 3.250 yueOHbIN KOpmyc 3 Juisl MIPOBEACHUS 3aHSTHIMA
JICKIIMOHHOTO ¥ MPAKTUYECKOTO THUTIA, TPYNIOBBIX U UHAMBUIYAIBHBIX KOHCYJIbTAIUH,
TEKYIIEro KOHTPOJS M MPOMEXYTOUHOM arrectanuu. Crienualiu3upoBaHHAs MeOeb:
JIOCKa ayJIUTOpHAsl, MapThl, IEMOHCTPALIMOHHBIE CTEH/IbI U TIJIAKAThl; MYJbTUMETUNHOE
obopynoBanue: HOyTOyK, omepanuoHHas cucteMa Windows 7 Professional x86/64
(akamemuueckas noamnrcka DreamSparkPremium), LibreOffice 4.3.2.2, Google Slides
(OecruatHas Bepcusi), MyJIbTUMEANIHBINA IPOEKTOP, IKPaH.

2. [TomeneHns Al CAaMOCTOSATENLHOM pabOThI ¢ BO3MOKHOCTBHIO MOJKITIOYEHHUS K
cetu "HHTepHer" u oOecrnieyeHMEM JOCTyna B JJIEKTPOHHYIO HWH(GOPMALUOHHO-
o0pa3oBaTeNbHYI0 Cpelly OpraHu3alliu: YUTaldbHbIC 3alibl, yueOHble Kopmyca 2,3. Kowm-
IBIOTEpHAs! TEXHUKA C BOBMOXKHOCTBIO MOJKITIOUeHHS K ceTu «THTepHeT» 1 obecrieueHu-
€M JIOCTyIa B JIEKTPOHHYIO0 MH(OpMaIMoOHHO-00pa3oBaTenbHyto cpeay (DNOC JIOH-
HTY) u anexktponHo-6ub1moteunyto cucremy (3bC I[PRbooks), a Takxke BO3MOKHOCTBIO
WHINBUAYATBHOTO HEOTPaHMYEHHOTO jJocTymna odydaronmxcs B 9bC u OUOC nocpen-
ctBoM Wi-Fi ¢ mepcoHanbHbIXx MOOMIBHBIX ycTporctB. OC- Microsoft Windows 7,
OpenOffice 2.0.3 — obmiectBennas guriensuss MPL 2.0/ Grub loader for ALT Linux -
munensus GNU LGPL v3/ Mozilla Firefox - munensus MPL2.0, Moodle (Modular Ob-
ject-Oriented Dynamic Learning Environment) - nunensus GNU GPL.
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